Sandra Wallace

13232 SE 160" PL <> Renton, WA 425-430-7911 <> sandra@wyrdtech.com

9/03-3/04

7/97-7/03

8/02- 4/03

To obtain a position that is creative, fun, and challenging by
utilizing my experience as graphic designer.

Technical Skills

< Adobe InDesign <> Quark Express <> Adobe PageMaker
< Adobe Photoshop < Adobe Freehand <> Macromedia Flash
<> Adobe Illustrator < Coral Draw <> Adobe GoLive

<> Adobe LiveMotion <> Adobe Acrobat <> Microsoft Access
<> Microsoft Publisher <> Microsoft Office Suite <> Adobe Streamline

Career History

Graphic Designer Minuteman Press, Lubbock, TX
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Responsible for designing business cards, forms, and stationary for local businesses.
Designed a full color marketing brochure for a uniform company in Houston, TX.

Typeset and designed the children’s book “The Wilson Factor.”

Responsible for pre-flighting and sending documents directly to plate.

Responsible for the daily production schedule when the management was out of the office.
Assisted customers with over the counter orders and was responsible for customer

service through a multi-line telephone.

Graphic Designer Big Rapids Printing Kopy Korner, Big Rapids, MI
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Managed the store during the evening hours and weekends.

Promoted to a full time graphic design position after two years in production and
customer service.

Consulted customers with design ideas and computer questions.

Managed several different projects from concept to completion including; business cards,
stationary, and invitations.

Worked directly with clients to create new business logos and identities.
Designed promotional items such as posters and flyers, and brochures.

Recreated logos for spot color separation using Speedy Line and/or Illustrator.
Retouched and manipulated photos in Photoshop.

Assisted customers with over the counter orders.

Student Teacher Mecosta Osceola Career Center, Big Rapids, MI
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Full responsibly for an eleventh and twelfth grade Graphic Communication class; worked
directly with students.

Assisted them in planing and prioritizing their project tasks and goals for the semester.
Prepared and taught lessons in Illustrator, Quark, PageMaker, Flash, Photoshop, and Acrobat
5.0 as well as lessons in color theory, elements of design, and production.

Taught Total Quality Management lessons that helped students learn team management
skills, organization, and brain storming. These lessons also taught them to create and charts
and graphs by organizing data in Microsoft Excel.
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7/96, 7/97 Assistant Teacher Mecosta Osceola Career Center, Big Rapids, MI
and 7/03 < Assisted the Graphics teacher with an eighth grade Summer Fun Program for two
weeks out of the summer.
<> Worked directly with the students while they learned Illustrator and Photoshop;
answered their questions and encouraged them to explore the graphic software.
< Assisted with screen printing projects and basic photography lessons.

10/96- 8/97  Freelance Graphic Designer Pineview Homes, Evert, MI
<> Responsible for the design and layout of a book about the history of a boy’s private school.
< Scanned and placed over 250 photos after creating the layout in PageMaker.
< Fostered Client relations to ensure all needs were met.

Education/ Training

1994-1996 Mecosta Osceola Career Center, Big Rapids, MI
Graphic Communications Certificate

1996- 2003 Ferris State University Big Rapids, MI
Visual Communications - Associate Degree
Technical Education - Bachelor Degree

Community Service

2004 Cinderella’s Truck Bothell, WA
< Designed a new logo and identity.
< Responsible for designing stationary, forms, and a brochure for their marketing needs.
< Responsible for designing invitations, flyers, and programs for their fund raiser.

2001-2003  ArtWorks Gallery Big Rapids, MI
< Volunteered to assist the management of the gallery a few hours a week. I assisted with the
gallery store and greeted the customers as they came in.
< Designed posters, postcards, invitations, and auction promotional items for the local artist.
< Entered a color pencil piece in a exhibit that honored women Artists.
<> Donated art pieces to support the non-profit program WISE.

1991-2000  H.O.P.E. Big Rapids, MI
< Participated in a local group which met weekly to work on public speaking, singing, dramas,
and clowning for community events.
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